
Printing with wēpa
The guide will walk you through printing using the wēpa system.

Written By: Wayne Peterson
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Step 1 — Configure the wēpa print app

  

Launch the wēpa Print App from the desktop.

Select "This is a Public or Shared Computer" and click  Next.

Search Laboure and select Laboure College, click Next.

Printing with wēpa 2021-07-07[minor]PrintwithWepav1.2Release:Guide ID: 52 -

This document was generated on 2021-12-22 09:43:29 AM (MST).

© 2021 it.laboure.edu/ Page 2 of 7



Step 2 — Sign in to the Wēpa Print App

 

Log into your account using the following format: Username:
FirstName_Lastname@students.laboure.edu followed by your Labouré password.



Click Finish.

You are now signed into the wēpa Print App and can now send documents to the wēpa print
release stations on campus.


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Step 3 — Send your Document to the Printer

 

Click File in the top-left.

Select Print from the menu on the left.

Confirm your printer selection (wēpa BW, wēpa Color etc) and number of copies and click Print.
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Step 4 — Release your Print Jobs

 

Tap anywhere on the screen to begin.

If you have registered your Student ID with the weēpa system, simply swipe the card to log in. If
you have not- tap the box below the image.


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Step 5 — Signing in and Registering your Card

 

If you have already registered your ID with the wēpa system, you can skip this step and simply
release your documents.



Log into your account using the following format: Username:
FirstName_Lastname@students.laboure.edu followed by your Labouré password.



To register your Student ID with the wēpa system, simply swipe the card when prompted. You will
now be able to sign into the wēpa print release station with a swipe of your Student ID. If you do
not have a Student ID, click Cancel.


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Step 6

  

You will see the documents you have sent into the queue listed here, you can tap to select the
documents you would like to print.



Tap to print.

Tap to select your Wēpa account. Each student is provided with a beginning print balance. More
information about Print Balances can be found at it.laboure.edu under the Wēpa Printing category.



Your document will begin printing momentarily.
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