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1I0S- Add Faculty and Staff Email Accounts

This guide will show you how to configure your Labouré email on an iOS device such as an iPhone
or iPad.

Written By: Wayne Peterson
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Step 1 — iOS- Add Faculty and Staff Email Accounts
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e From your Home Screen, select
Settings.

Scroll down until you see Accounts

& Passwords. Tap to select.
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Step 3
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At the bottom, select Add Account.

o Select Exchange.
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Step 4
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Description Laboure

Exchange Device ID

Sign in to your “laboure.edu”
Exchange account using
Microsoft?

Your email address will be sent to
Microsoft to discover your Exchange
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account information.

Configure Manually
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e Enter your full email address in the field provided.
o Enter a description of the mailbox, this can be anything.

e When prompted, select Sign In.

Step 5

wzwwE S 100sAM 7% oo
Cancel @ login.microsoftonline.com ¢,

azwwE s 1009 AW 7% oo
Cancel @ login.microsoftonline.com ¢,
B2 Microsoft

E] B2 Microsoft
wayne_peterson@laboure.edu

wayne_peterson@laboure.edu @
Enter password

[ LITTTITTT T

Back

i0S Accounts

This app would like to:

Forgot my password

Sign in with another account

Passwor ds Done

112|3|4|5]6]7]8|9]0

Save Password

. Never for This Website
LTI LI

I I o201 icrosft_Torms o e _rvacy conkies |
_ space Not Now - e B

e Enter your password in the field provided and select Sign In.

@ When prompted to save password, select Never for This Website. This will not effect the
configuration in any way.

e Select Accept.
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Step 6
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@ Use the sliders to determine which
services you would like to sync.

e Mail, Contacts and Calendars are
the defaults.

Click Save, and you are finished.
You Labouré email will now show up
the in the Mail app.
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